
Data Base Look Up Tips & Tricks 
 

 

 

 Enter any form or part of the phrase for which you are searching 

 Search any word or combination of words in any order 

 Include only as many characters as you are certain of, for any word or combination of words in the 

search.   

 Exclude words by adding a minus sign “-” before a word, for example, acetaminophen -soln 

 Use “or” logic by joining two search strings with a question mark “?”, for example, FOOT?ANKLE 

 

 

 

 

 

 

 

 

 

 

 

            

  

Searching within Data Base 

Tips for searching for a visit diagnoses, medication, order and/or problem.   

Filtered Search 

Naming conventions can be used to filter searches. 

 Generic Name 

 Key Word  (i.e. opth, otic, po, vaccine) 

 Common Forms   (i.e. tab, cap, oint, crea, soln, susp) 

 

 



 

 

 Type the least number of characters. 

                         

 Try either using number symbols (1, 2, 3) or numerical words (one, two, three).   

 

         

 

Common abbreviations may or may not have been used in the name:  PRN versus as needed. 

         

Day of the week frequencies use abbreviations for the day and assume Sunday is the first day of the 

week.  Search “Every MO WE TH” or “Every SU TU TH”, for example. 

 

 

Searching Medication Frequency 

Note the different number of records found. 


